AGENCY AND SCHOOL APPLICATION
Books for Kids, Erie Chapter
Please read conditions and criteria carefully before filling out and submitting this form.

Name of agency or school _ Date
Address of agency or school
Street & number City Zip
Agency’s or school’s contact person Phone: work
E-mail address FAX Phone: home

1. Provide 501(c)3 number or PA sales-tax exempt number:

2. How many children do you serve?
A. What percentage of these children are economically disadvantaged?
B. Explain how you determined this percentage (e.g. school lunch program, subsidized
housing):

3. How many books are you requesting? (Limit is 400 for agencies; one per child for schools)

4. Explain how these books will be distributed to the children (Note: Books may not be used as
prizes or incentives):

5. For schools only: Explain how these books will be used in a program to encourage parents to
read to or with their children or as part of a home reading program:

6. Please specify your needs as accurately as you can by filling in the form below:
Ages Number of Boys Number of Girls
Birth-3 years
4-6 years
7-8 years
9-10 years
11-13 years
14-18 years
Describe any special needs (e.g. easy reading, multi-cultural books, etc.)

Please note: schools and classroom teachers must submit their requests and pick up
their books between January 2 and September 30 of each calendar year.

Please fill out both sides of this sheet and return it to:
Books for Kids, Erie Chapter
Attn: Jane Levin
P. O. Box 505
Fairview, PA 16415
(rev. 11/08)



2.

TERMS AND CONDITIONS
Books for Kids, Erie Chapter

Conditions under which non-profit organizations and schools may receive books
from the Books for Kids Foundation and participating publishers.

All organizations and schools who receive books from the Books for Kids Foundation and the
publishers with whom we work make the following representations:

k: The recipient organization or agency has current tax-exempt 501 (¢) (3) status as
determined by the Internal Revenue Service of the United States Department of Treasury,
or has a tax-exempt number issued by the Commonwealth of Pennsylvania.

2 The recipient organization or agency will not permit, under any circumstances, any
portion of the books to be resold, exchanged, or bartered for other tangible goods, or be
given to another organization.

3. The recipient agency or organization recognizes and acknowledges that it, not the Books
for Kids Foundation, the donating publisher, or Books for Kids, Erie Chapter, is
responsible for determining that the content and subject matter of donated books are
appropriate to its constituency or children and youth before the books are disseminated to
the children and youth.,

4. The recipient may not pass on any books obtained from Books for Kids to any other
agency. Ifyou have over-estimated the number of books needed, phone Jane Levin to
arrange a time when you can return excess books.

5 In making and submitting this application, I agree to all of the above terms and
conditions. I further understand that the books my school or agency receives from Books
for Kids, Erie Chapter will be distributed directly to the children and youth served by my
school or agency. These books will not be used as prizes or incentives, will not become
part of a library, and will be distributed according to all criteria and guidelines as listed
on page 3 of this application.

Signed Office held Date

If you have any questions, call Jane Levin at 814-881-2969. You will be notified by
telephone when your application has been approved or denied.

Please understand that quantities of books are limited. We will do our best to provide a
good selection of books suitable for a wide range of ages and interests, but we cannot guarantee
that all of your specific needs and desires can be met. Please also note that we reserve the right
to limit quantities of certain titles. And finally, please schedule an appointment at least 48 hours
prior to the time when you would like to pick up the books.

Keep a blank copy of this form for use next year!









